Print a Class List

Step 1

Before anything else,
make sure you are using
the Firefox web browser.
This will be important
later. Enter your login
and password. Then
click the "Sign In" button.

Log In

BearPass Missouri State University-West Plains' Homepage

abc123
Login: Having trouble logging in?
example: abc123
| can't remember my password.
Password: | What's my account?
exXampie: X000 Need help’)

Get An Account

Welcome

Your window to Missouri State-West Plains Remember — never share your password with anyone.

To protect your personal data, you must close your web
You can access: browser before leaving this computer.



Step 2

Click the "My =
Teaching/Advising" Content Layout

(shown in yellow). Tab for Testing Channels 2013 June 14
Personal Announcements [ k7 3l News Headlines [ £7 E3 |l Quick Links

You are currently logged In.

There are no announcements

¢ 18th annual Grizzly Golf Classic was Link will open In new tab/window
‘biggest and best’ yet
Campus Announcements = 5 B3 Tue, Jun 11, 2013, 1:37 PM
e 'Operation 50K’ underway at Missouri
VISA is now an accepted form of State-West Plains
payment online Mon, Jun 10, 2013, 6:12 PM

Blackboard

Senior citizens can register for summer

classes beginning June 7

Campus Information = k5 B3 Mon, Jun 03, 2013, 6:16 PM

e Over $27,000 raised at annual auction CashCourse
Thu, May 23, 2013, 1:48 PM

« Bryan Bender added to Grizzly Basketball

staff Chalk & Wire
Thu, May 23, 2013, 1:43 PM

Campus notices will be posted below as
necessary:

Class Schedule and
Course Descriptions

Mailing Address:
Missourl State University-West Plains Upcoming Events
128 Garfleld

Friday, June 14, 2013

AllDay Old-Time Music, Ozark Heritage < GrizTXT Options
Festival




Step 3

Click the "Summary
Class List" link (shown in
yellow).

Blackboard
MAP-Works Faculty/Staff

Faculty Resources = k5 B3

Incomplete Grades Summary

Summary Class List
My Evaluations

Discrepancy Report

AIM Report

Faculty Ratings by Name
Faculty Ratings by Subject

[ [ [ [ [ [ @

Active Assignments

There are too many courses to display in the channel. Please
use the following link to view the results.

Faculty Grade Assignment

Computers for Spring 2013 Dalian

Learning CiS 101 Campus A
Computers for cIS 101 Spring 2013 Dalian A
Learning Campus

Computers for Spring 2013 Dalian

Learning c1S101 Campus A
Comp_uters for CIS 101 Spring 2013 Dalian A
Learning Campus

Comp_uters for CIs 101 Spring 2013 Dalian A
Learning Campus

Final Grades 2| Go

2013 June 14

@ Active Registrations

@Address and Phones
@Advising Notes

Build a Trial Schedule
[B with College
Scheduler

@ Current Advisees
Eligible to Register

@ Degree Evaluation
@ Email Address

@ General Student
Information

[B)Holds
[B 1D selection

@ Primary Advisees
Eligible to Register

—~ Process Dron




Step 4

From the dropdown list,
select the current
semester. Make sure
you choose the one for
the "Dalian Campus."
Then click the "Submit"
button to continue.

@ Back to

My Teaching/Advising Tab

o @

Personal Information AZTSTHSATLUEY  GrizMenu

Search

Go

Select Term

RETURN TO MENU SITE MAP HELP

06/14/2013 02:13 AM

Select a Term: | Spring 2013 Dalian Campus : |

Ejbmit

RELEASE: 8.4

Fall 2013 Dalian Campus
Fall 2013
Summer 2013

Spring 2013

Fall 2012 Dalian Campus
Fall 2012

Summer 2012

Spring 2012

Fall 2011 Dalian Campus
Fall 2011

Summer 2011

Spring 2011 Dalian Campus
Spring 2011

Fall 2010 Dalian Campus




Step 5

From the dropdown list,
select the sections
whose class list you
would like to print. Each
section is designated by
[course code C#] where
# is the section number.
Then click the "Submit"
button to continue."

Back to

@ My Teaching/Advising Tab

o @

Personal Information AZTSTHSATLUEY  GrizMenu

RETURN TO MENU SITE MAP HELP

Spring 2013 Dalian Campus
06/14/2013 02:58 AM

Search Go
Select a CRN
CRN: | CIS 101 C10: Computers for Learning, 2505 (27) * |

CIS 101 C10: Computers for Learning, 2505 (27
el C1S 101 C6: Computers for Learning, 2501 (28 1
~Submit | 'CIs 101 C7: Computers for Learning, 2502 (28)

CIS 101 C8: Computers for Learning, 2503 (30)

CIS 101 C9: Computers for Learning, 2504 (29)

RELEASE: 8.3

Directly ]



Step 6

If you see a screen
resembling the image
below, then you are
ready to print. Please
note that you are able to
see the status of
students who are or
were registered in this
section. Continue to the
next page for printing
instructions."

Back to

@ My Teaching/Advising Tab

o @

EInvInnene wouris

Maximum Actual Remaining
Enroliment: 26 28 =2
Cross List: 0 0 0

Summary Class List

Record Student Name ID Reg Status
Number

1 MO000; **Registered**

2 MO000 Drop (D46/23-70/35)
3 M000 **Web Registered**
4 M000 **Web Registered**
5 M000 **Web Registered**
6 M000 **Web Registered**
74 MOO0O# **Web Registered**
8 M000: **Web Registered**
9 MO000 **Web Registered**

Level

Undergraduate
Undergraduate
Undergraduate
Undergraduate
Undergraduate
Undergraduate
Undergraduate
Undergraduate

Undergraduate

Credits Final Grade Detail

3.000

3.000

3.000

3.000

3.000

3.000

3.000

3.000

3.000

Enter

Enter

Enter

Enter

Enter

Enter

Enter

Enter

Enter

ACICICICICRCICRE)



Step 7

This step can only be
completed in Firefox
because the regular print
option in your browser
will drop a portion of
your class list.

Put your mouse over
any part of the class list
(shown in yellow) and
right-click. Then hover
over "This Frame" and
select "Print Frame"
from the menu that pops
out. Confirm the print job
to print your complete
class list. Bear in mind
that this list could
change after you've
printed it. Be sure to
check back again later if
necessary.

Back to

@ My Teaching/Advising Tab

o @

EIvImnneric CoUuUIniD

Maximum Actual Remaining

Enrollment: 26
Cross List: 0

Summary Class List

=2,

0

Record Student Name ID

Number
1

2
3

wu

MO0O00
M000,
MO000
MO000
MO000
MO000
MOO0O=
MOO0O0#
M000,

< Back

) Reload

\) Add/Edit Google Bookmark

Bookmark This Page
D; save Page As...

= Select All

View Page Source
kid View Page Info

Inspect Element (Q)

Credits Final Grade Detail

raduate 3.000

raduate 3 NNN

Enter

Fnter

|  Show Only This Frame

Open Frame in New Tab
.| Open Frame in New Window

) Reload Frame

S) NoScript > Bookmark This Frame
Adblock Plus: Block frame... | 0i Save Frame As...
**Web Registered**  Underg &

**Web Registered**

**Web Registered**

Underg
kid View Frame Info

Undergraduate 3.000

View Frame Source

Enter

CICICICICICICRE)



